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Institute for Clinical Research Education (ICRE) 

Degree Programs in Medical Education 
 

This handbook provides information about the policies and procedures pertaining to the Medical 
Education Degree Programs, the School of Medicine, and the University of Pittsburgh. Although the 
material contained within the handbook is reviewed and updated once a year, changes may occur 
during the year and are announced in memos, on the website, and by email so that students are 
notified in a timely manner. 

 

Degree Granting Programs in Medical Education Contact Information: 

Institute for Clinical  
Research Education 

200 Meyran Avenue, Suite 300 
Pittsburgh, PA 15213 
Email: icre@pitt.edu 

 

The University does not tolerate discrimination, harassment, or retaliation and takes steps to 
ensure that students, employees, and third parties are not subject to a hostile environment in 
University programs or activities. 

The University responds promptly to allegations of discrimination, harassment, and retaliation. It 
promptly conducts investigations and takes appropriate action, including disciplinary action, 
against individuals found to have violated its policies, as well as provides appropriate remedies to 
complainants and the campus community. The University is committed to taking prompt action to 
end a hostile environment if one has been created, prevent its recurrence, and remedy the effects 
of any hostile environment on affected members of the campus community. 

 

For complete details on University of Pittsburgh Policies, please visit the Policies, Procedures, and 
Practices page. 

 

Last updated: July 30, 2025 

  

mailto:icre@pitt.edu
https://www.policy.pitt.edu/
https://www.policy.pitt.edu/
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Introduction to the ICRE and  
Medical Education Degree Programs 

INSTITUTE FOR CLINICAL RESEARCH 
The Institute for Clinical Research Education (ICRE) is the home for the University of Pittsburgh's 
premier clinical and translational research training programs as well as the home for the Research 
Education and Career Development Core of the Clinical and Translational Science Institute (CTSI). 
The foundation of the ICRE’s clinical research training enterprise consists of the Degree Granting 
Programs in Clinical Research. 

MISSION 
The ICRE seeks to improve health outcomes, practice, and policy by creating an environment 
dedicated to educating the next generation of clinical and translational researchers and Medical 
educators. 

OBJECTIVES 
The ICRE's primary objectives are to develop, nurture, and support a cadre of clinical and 
translational scientists by building on the University of Pittsburgh's existing clinical research 
training programs to establish a comprehensive program with activities ranging from early research 
exposure for high school students to programs for faculty. 

DEGREE-GRANTING PROGRAMS IN MEDICAL EDUCATION 
The MS and certificate programs in Medical Education at the University of Pittsburgh School of 
Medicine is for fellows and faculty members who are pursuing careers in Medical education and 
clinical teaching and who want intense training in clinical education. 

The overall aim of the Degree-Granting Programs in Medical Education is to provide comprehensive 
and advanced training to Medical educators in the skills, knowledge, and research methodology in 
Medical education. These students will then lead teaching, curricular, and research efforts and will 
administer programs in education at academic Medical centers. Students may enroll in a program 
that usually takes one year and leads to the Certificate in Medical Education, or they may enroll in a 
program that generally takes two years and leads to the Master of Science in Medical Education. 

The Degree Granting Programs in Medical Education strive to maintain a set course block for 
students. Courses are generally offered on Mondays, Wednesdays and Fridays between 1:00 – 
5:00pm, the main exception to this is if a student chooses to enroll in a clinical research or other 
department course. 
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Medical Education Degree Program 
Requirements 

MASTER OF SCIENCE IN MEDICAL EDUCATION 
The four specific goals for those enrolled in the Master of Science in Medical Education are: 

• To establish and refine effective clinical and classroom teaching skills, 
• To enhance knowledge of the administrative aspects of leading training programs in Medical 

education, 
• To enhance skills for professional development, leadership, and advancement, 
• To develop and refine research skills so as to effectively interpret, conduct, and disseminate 

high quality research in Medical education and curriculum development. 

An advisor and a project mentor are chosen to help each trainee who is working toward the Master 
of Science in Medical Education. To receive the Master of Science degree, the student must 
complete a minimum of 30 credits, undertake teaching activities that target teaching skills, 
educational innovation, and professional development, and submit a final curriculum development 
or mentored research project. Depending on individual clinical responsibilities and the total 
number of courses taken, the Master of Science in Medical Education generally requires two years 
or more to fulfill all of the requirements. The timing and scheduling for the courses in the program 
are designed to help students balance their multiple responsibilities. Students are able to decline 
enrollment for 1 semester. If a student does not enroll for two consecutive semesters, they must 
meet with a program staff member to discuss their degree plan. University of Pittsburgh regulations 
regarding Master of Science degrees can be found on the University’s Course Catalog website. 

Course Requirements 

Each Master of Science student is required to complete the Medical education core curriculum, 
research core curriculum, three-credit research project, and electives. 

MEDICAL EDUCATION CORE 

• MEDEDU 2100: Enhancing Teaching Skills  
• MEDEDU 2111: Fundamentals of Adult Learning Part I 
• MEDEDU 2120: Professional Development 
• MEDEDU 2125: Assessment of Medical Learners 
• MEDEDU 2130: Curriculum Development 
• MEDEDU 2140: Scientific Writing and Presentation Skills 

RESEARCH CORE 

• MEDEDU 2005: Computer Methods in Clinical Research 
• MEDEDU 2010: Clinical Research Methods 
• MEDEDU 2020: Biostatistics 
• MEDEDU 2040: Measurement in Clinical Research 

https://catalog.upp.pitt.edu/content.php?catoid=214&navoid=21544#regulations-pertaining-to-master-s-degrees
Clites, Shawna Nicole
All course numbers will be updated to HPEDU courses



 

6 
 

Thesis or Substantive Research Project 

One of the requirements for the Master of Science in Medical Education is the completion of a 
research project that meets the following criteria: 

• It represents primary independent work by the Master of Science degree candidate, 
• It is presented to the candidate’s review committee in oral or written form, 
• It serves as the basis for a comprehensive review of the candidate’s competence by the review 

committee. 

PROJECT REQUIREMENT 

Completed Medical education research project with planned publication in peer review journal. 
Options include a completed curriculum development project, survey research, qualitative 
research, or other type of research project. The student must be the principal investigator. 

All students must defend their project before their Review Committee (designated on the ‘Master’s 
Project Review Committee Signature Form’ and approved by the Director).   

On January 1 of Year 1, each candidate must submit a completed Thesis Prospectus Form to the 
ICRE Degree Program Office. The prospectus must be approved by the Program Director before the 
candidate can proceed with their project.  

On January 1 of Year 2, each candidate must submit a completed Thesis Prospectus Update Form 
to the ICRE Degree Program Office. This form will list any updates to the thesis project as well as 
list the thesis committee members. These forms are available for download by students through 
the ICRE Student Portal in Canvas. Students can also request copies from the Degree Program 
Staff. 

A final approved project must be submitted to the ICRE Degree Program Office at least 1 month 
prior to the date of graduation, for example, to defend in the spring term, the candidate must 
schedule their defense by April 1. If the final project is approved by the Review Committee in this 
timeframe, the candidate receives a passing grade and is permitted to proceed with graduation 
ceremonies. If the final project requires revisions, the candidate must complete the required 
changes, submit the revised project to the committee and (in some cases) schedule a second 
defense. If the final project is not approved at least two weeks before graduation, the candidate will 
need to reapply for graduation in a later term. 

Our goal is to avoid any undue expectations for students and to ensure that degree candidates 
across all of our programs are treated fairly and equitably.  As part of this effort, students are not 
permitted to provide food and/or beverages to their committee for the thesis/dissertation defense 
or during any other milestone meetings. 

Advisors and Project Mentors 

Students enrolled in the Master of Science of Medical Education must identify 2 mentors, a project 
mentor and a teaching mentor. It is possible for one person to serve more than one mentoring role. 
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PROGRAM ADVISOR 

The program advisor is the Program Director of the Degree Programs in Medical Education who is 
knowledgeable about program coursework and requirements. The Program Advisor works closely 
with the student and project mentor to help devise the specialized curriculum. The Program 
Advisor may participate in the development of the substantive research project. The student is 
expected to meet with the Program Advisor each academic term for course planning and milestone 
updates. 

PROJECT MENTORS 

The project mentor provides oversight and guidance in the completion of the student’s final 
project. The teaching mentor is responsible for direct feedback and evaluation of the trainee’s 
teaching activities. The student is expected to meet with their mentors throughout their degree 
progress. 

To ensure that the student and their mentor(s) have a clear, mutual understanding concerning their 
roles, responsibilities and educational goals, the program requires that the student and mentor 
work together to develop an agreement that delineates the following: 

• Their expectations for the program and the mentoring experience, 
• Their expectations regarding time commitments and the frequency of meetings, 
• Their expectations regarding collaboration on research projects, 
• Their commitment to the mentor-trainee relationship. 

Registration and Coursework 

Course enrollment forms can be obtained from the Student Services Coordinator. Forms must be 
signed by both the student and Program Advisor. Completed forms should be submitted to the 
using the Student Portal on Canvas. The Student Services Coordinator will provide enrollment 
instructions each term. 

CERTIFICATE IN MEDICAL EDUCATION 
The Certificate in Medical Education is available for individuals’ pursuing careers in Medical 
education and clinical teaching. Students must complete a total of 15 credits, the majority of these 
credits (minimum of 9) must be Medical Education courses. The Associate Program Director serves 
as the students’ Program Advisor and must approve all coursework. Students are able to decline 
enrollment for 1 semester. If a student does not enroll for two consecutive semesters, they must 
meet with a program staff member to discuss their degree plan. 

Registration and Coursework 

Course enrollment forms can be obtained from the Student Services Coordinator. Forms must be 
signed by both the student and Program Advisor. Completed forms should be submitted using the 
Student Portal on Canvas.
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General Academic Program Information 
STATUTE OF LIMITATIONS 
University policy dictates that students complete the Certificate or Master of Science degree in 
four (4) years. Under extraordinary circumstances, students may apply for an extension of the 
statute of limitations. The request must be approved by the Director, Program Leadership, and the 
Dean of Medicine. 

LEAVE OF ABSENCE 
Under special conditions, a student in the Master of Science program may be granted one leave of 
absence for a maximum of 1 year. When requesting a leave of absence, the student must state the 
rationale and must indicate the requested length of leave in advance. The request should be 
submitted to the Director, who in turn will make a recommendation to the Associate Dean. If 
approved by the Associate Dean, the time of the leave shall not count against the total time 
allowed for the degree being sought by the student. 

DISABILITY ACCOMMODATIONS  
If you have a disability for which you are or may be requesting an accommodation, you are 
encouraged to contact both your instructor and Disability Resources & Services, 140 William Pitt 
Union, 412-648-7890; drsrecep@pitt.edu, as early as possible in the term.  
 

CROSS REGISTRATION 
Students may register for courses offered at institutions in the Pittsburgh Council on Higher 
Education (PCHE) cross-registration agreement (Carnegie Mellon University, Duquesne University, 
the Pittsburgh Theological Seminary, and Robert Morris University.) Such coursework must be 
approved in advance by the student’s advisor. PCHE cross-registration is only available to full-time 
students and is limited to one class per semester. Credits will not be counted as transfers and will 
count toward the degree and GPA calculations. Part-time students interested in enrolling at 
another Pittsburgh institution may be eligible to enroll as a non-degree student at the institution 
and transfer the credits to their Pitt program once they successfully complete the course. (see 
“Waiver of Requirements” section below).  

WAIVER OF REQUIREMENTS/TRANSFER CREDITS 
If a student feels that their educational background precludes the need to take one or more of the 
required courses, the student should discuss this with their ICRE advisor and the Director of 
Academic Programs. The student is responsible to bring this matter to the attention of the Director 
of Academic Programs and will need to have the syllabi from the courses they feel meet the 
requirements. The Director of Academic Program is responsible for granting the waiver and in 
special circumstances may request the advice of the course director. Master of Science students 
can request up to 6-credits of previously completed, relevant coursework to be transferred into 
their degree. Certificate students can request up to 5-credits for transfer. In order to be eligible to 
transfer, the previously completed courses must be graduate-level and must be accompanied by 
an official transcript showing a letter grade of “B” or better (or equivalent according to the grading 

mailto:drsrecep@pitt.edu
https://www.registrar.pitt.edu/sites/default/files/pdf/PCHE_Cross_Registration_Form.pdf
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scheme of the institution.) Credit transfer requests must be approved by the Program Director as 
well as the Associate Dean of Graduate Studies in the School of Medicine. Credit transfer requests 
are prepared and submitted by the Assistant Director of Academic Programs. In some cases, the 
student may receive permission to take an examination to be exempted from a course.  

PRIOR COMPLETION OF THE RESEARCH EDUCATION IN ADVANCING INVESTIGATIVE CAREERS FOR 
HOUSESTAFF AND FELLOWS (REACH) PROGRAM 

Up to 6 credits will be accepted for the Master of Science in Medical Education for students who 
have earned a letter grade B or better in the REACH program and have been accepted into the 
Master’s degree program. Rather than retake material that has already been covered, such 
students will make up the 3-credit differential with additional electives. (3 credits are the difference 
between the 9-credit summer core and the 6 credits that can be granted to former REACH 
trainees). 

GRADING POLICY 
The following guidelines are based on University policy: 

Graduate students must maintain a minimum grade point average (GPA) of 3.0 or better at all 
times. Failure to do so results in automatic academic probation. 

Graduate students must receive satisfactory grades in each course. For required courses, a letter 
grade of “B” or better is needed. For elective courses, a letter grade of “B –” can count towards 
fulfillment of degree requirements, subject to approval by the Director of Academic Programs. 

If a student receives a letter grade that falls below these thresholds (“B” for required courses, “B–” 
for elective courses), no course credit will be given. The University will not count these courses 
towards requirements. The student has the option to re-take these courses. Students must 
officially enroll and pay for the class again. A repeated course, has a notation appearing 
underneath the previous course taken designating it has been excluded from the GPA. The course 
and grade remains on the student’s record/transcript. 

An "I" grade is issued by the instructor. It is issued in the case of ongoing study such as incomplete 
research, work in individual guidance classes, clinical work or seminars. “I” grades are also issued 
when extenuating circumstances prevent a student from completing a course.  

“W” Grade: To withdraw from a class after the official end of the add/drop period while still enrolled 
in other courses, you must process a Monitored Withdrawal Request form through the dean's office 
of the academic center offering the course. If approved, a grade of "W" will be recorded on your 
transcript for that course. "W" grades do not count toward a student's degree or grade point 
average. There is no tuition adjustment associated with a course withdrawal. 

TUITION 
Students are responsible for covering the tuition costs, taxes, and fees associated with courses 
taken through the Institute for Clinical Research Education unless they have other funding sources. 

The Institute for Clinical Research Education does not provide financial aid. Please visit the 
University of Pittsburgh’s School of Medicine Tuition Rates and Fees Website for current tuition 
rates for graduate-level courses. 

Many individuals accepted into our degree-granting programs have faculty- or student-based 
affiliations with the University of Pittsburgh or University of Pittsburgh Medical Center (UPMC). 

https://www.tuition.pitt.edu/graduate/tuition/school-medicine


 

10 
 

Faculty, fellows, or residents at these institutions may be eligible for tuition benefits. For complete 
information, contact the Faculty Records office at the University of Pittsburgh (412-624-4232) or 
UPMC Tuition Assistance Employee Service Center at 1-800-994-2752 (press option 3). 

BUILDING EMERGENCY OR INCLEMENT WEATHER POLICY 
Scenario 1: The University is closed; the School of Medicine is closed. 

Scenario 2: The University cancels classes; the School of Medicine cancels classes. 

Scenario 3: The Parkvale Building is closed or instructor must cancel class due to extenuating 
circumstances. 

Only the Chancellor may officially close the Pittsburgh campus of the University. 

The University will remain open in all but the most extreme circumstances. However, University 
employees and students are urged to use their own discretion in deciding whether they can safely 
commute to work. 

When a State of Emergency is declared by the Governor or other local governing official, school 
personnel are expected to abide by those directives, and there will be no classes. 

ICRE Degree Program staff will contact students as soon as possible if the Parkvale Building or 
instructor cancels class. It is up to the instructor to decide if a make-up session for the missed 
class will be scheduled and/or required. 

ICRE Academic Values and  
Code of Professionalism 

The University of Pittsburgh and the Institute for Clinical Research Education (ICRE) maintain an 
honor code for all students enrolled in educational programs. The ICRE expects all students to 
uphold the following values for academic integrity and Code of Professionalism.  Please note that 
specific academic integrity policies may vary from instructor to instructor; it is up to the student to 
understand and follow each instructor’s policy and expectations. 

Every student shall be honor bound to refrain from cheating, from presenting work for evaluation 
which is not their own, from giving or obtaining unauthorized assistance during evaluation, and 
from falsifying data or reports. Every student shall be honor bound from lying under any 
circumstances. Every student has an obligation to cooperate in the investigation or disposition of 
any allegation of violation of the Honor Code and to report all violations which come under their 
observation. 

Students sign and return the ICRE Academic Integrity Pledge at Orientation (Appendix F) and if 
found in violation of the ICRE Academic Integrity Policy will follow the steps outlined in the ICRE 
Academic Integrity Violation Reporting Procedure (Appendix D). In addition to these documents, 
students may refer to our Student Obligations (Appendix E) and Instructor Obligations (Appendix F). 

ACADEMIC INTEGRITY* 

Examples of conduct which have been regarded as being in violation of academic integrity include 
but are not limited to the following: 
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• Plagiarism 
• Representing the work of another as one’s own 
• Destroying or concealing educational materials meant for simultaneous use by others 
• Copying from an examination paper of another student 
• Allowing another to copy from one's examination paper 
• Reading a copy of the examination prior to the date of the examination without consent of the 

instructor 
• Giving or receiving aid on an examination under circumstances in which a reasonable person 

should have known that such aid was prohibited by the Honor Code 
• Using unauthorized resources in the completion of an examination 

If a student commits a dishonorable act, it shall be considered a valid defense if the student 
reports themselves to an appropriate authority and conscientiously attempts to rectify the 
situation, before the dishonorable act is brought to the attention of the program.  Any student, 
faculty member, administrative officer, or staff member of the ICRE may allege that a violation of 
academic integrity has occurred. Alleged violations should be brought to the attention of the 
Director of Academic Programs immediately. The Director of Academic Programs will review the 
alleged violation and follow the ICRE’s academic integrity violation reporting procedure. A written 
copy of the procedure may be obtained from the Degree Program Coordinator at any time. 

CODE OF PROFESSIONALISM* 
HONESTY 

In all situations, classroom, lab, and office, the student should be honest with, faculty members, 
and other students. Cheating, plagiarism, theft, and lying are all forms of dishonest behavior. 

FAIRNESS 

Classroom and research expectations should be clearly stated and met. The student has the right 
to expect fairness in treatment, just as the teaching faculty expects to receive fair treatment. Unfair 
behavior is not acceptable just because someone else displays such behavior. 

RESPECT 

Show respect for your teaching faculty and fellow students by attending each class, showing up on 
time, and staying for the entire class. Pay attention to the discussion and contribute meaningful 
responses. 

RESPONSIBILITY 

Take responsibility for your actions. Discourage dishonest behaviors and dishonest activities in 
others. 

COMMUNICATION 

Inform instructors or degree program staff in a timely manner when experiencing any issues that 
may impact your studies. 

Adapted from the University of Pittsburgh School of Medicine ‘Student Code of Professionalism’ 
and the School of Medicine Program in Integrative Molecular Biology (PIMB) Student Handbook.
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Guidelines for Ethical Practices in Research 
The University of Pittsburgh seeks excellence in the pursuit of knowledge and requires all members 
of the University populace, including its student body, to adhere to the highest standards of 
integrity in research. Detailed information regarding the Research Integrity Policy at the University 
of Pittsburgh can be found on the website of the Office of Policy and Development Management. 
More detailed information on the Guidelines for Ethical Practices in Research at the University of 
Pittsburgh can be found on the Human Research Protection Office’s website

.  

ICRE Program Guidelines 
ATTENDANCE 
Attendance is required of all students in degree-granting programs at ICRE. Whether the course is 
being held in person or virtually, students are expected to attend. For Medical Education courses, a 
student can miss 1 class session for a 1 credit course or 2 class sessions for a 2-credit course. 
Attendance exceptions are made at the instructor’s discretion. Watching a video of a recorded 
lecture does not substitute for attendance. 

COURSE REGISTRATION AND ACADEMIC ADVISING 
Students are required to meet with their academic advisor (assigned to them at Orientation) each 
term. Students are expected to come prepared when meeting with their advisor, students should 
take with them a blank enrollment form, a list of proposed classes and be prepared to discuss their 
degree progression. Students cannot register for classes unless they have a signed enrollment 
form. 

CANVAS 
Most, but not all, ICRE courses are made available on the University of Pittsburgh Canvas system. 
Available course materials include syllabi, announcements, and, for some courses, audio, audio 
with PowerPoint, and/or video recordings of the lectures. 

Canvas courses will be available at least one week before the start of the course, depending on 
availability of information.  At course completion, the Canvas sites will continue to be accessible 
for one year after the end of the term. This extension provides enrolled students with an opportunity 
to save any files made available for the course. There will be no access to the course information 
after that time unless an exemption is permitted by the instructor. 

UNIVERSITY OF PITTSBURGH EMAIL 
Canvas and all official University of Pittsburgh correspondence are directed to the student’s 
University of Pittsburgh email address (username@pitt.edu). Students are responsible either for 
reading email at their University of Pittsburgh email address or for forwarding email messages to an 
email account that the student regularly uses. 

For information on forwarding your University of Pittsburgh email, see the University Email 
Preferences on the Information Technology website.  

https://www.policy.pitt.edu/research-integrity
https://www.irb.pitt.edu/sites/default/files/guidelines_for_ethical_practices_in_research-finalrevised2-march_2011.pdf
https://www.technology.pitt.edu/help-desk/how-to-documents/email-set-preferences
https://www.technology.pitt.edu/help-desk/how-to-documents/email-set-preferences
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COURSE EVALUATION 
All students are expected to complete a course evaluation survey at the end of each ICRE course. 
Course evaluations are distributed electronically on the last day of class and available for one 
month.  All responses are confidential and will be presented to the instructor without any 
identification of the responder. 

REQUIRED AND SUPPLEMENTAL TEXTBOOKS 
All required and supplemental textbooks can be purchased at the University of Pittsburgh Book 
Center. Select textbooks may also be available through the University of Pittsburgh’s Library 
System.   
Students have the following options to obtain required journal articles: 

• A link may be provided via Canvas to a free, downloadable online copy of the article. 
• A reference may be used to locate the article via the Health Sciences Library System 

(HSLS). 
• Copies of required journal articles may be made for personal use onl

Program Governance 
DEGREE GRANTING PROGRAMS IN MEDICAL EDUCATION 
Sarah Merriam, MD, MS 
Director  
200 Meyran, Suite 300 
sullivansb@upmc.edu 

Carla Spagnoletti, MD, MS  
Associate Director 
W930 Montefiore 412-802-6579 
spagcl@upmc.edu 

Shawna Clites 
Assistant Director of Academic Programs  
300 Parkvale Building 
snc42@pitt.edu  

Allie Giel  
Program Coordinator 
300 Parkvale Building 
alg190@pitt.edu

INSTITUTE FOR CLINICAL RESEARCH EDUCATION 
Doris M. Rubio, PhD 
Director 

Wishwa N. Kapoor, MD, MPH  
Founder and Director of Strategic Planning 

Thomas Radomski, MD, MS 
Assistant Director and Director 
of Academic Programs  
radomskitr@upmc.edu  

Megan Miller, MEd 
Administrative Director  
messt82@pitt.edu  

https://www.studentaffairs.pitt.edu/drs/book-center/
https://www.studentaffairs.pitt.edu/drs/book-center/
https://www.library.pitt.edu/
https://www.library.pitt.edu/
mailto:sullivansb@upmc.edu
mailto:spagcl@upmc.edu
mailto:snc42@pitt.edu
mailto:alg190@pitt.edu
mailto:radomskitr@upmc.edu
mailto:messt82@pitt.edu
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UNIVERSITY OF PITTSBURGH SCHOOL OF MEDICINE GRADUATE STUDIES OFFICE 
Anantha Shekhar, MD, PhD 
Senior Vice Chancellor for the Health 
Sciences, John and Gertrude Peterson Dean 
of the School of Medicine 

3550 Terrace Street, Suite 401 
412-648-8975 
as1@pitt.edu  

Saleem Khan, PhD 
Associate Dean of Graduate Studies and 
Academic Affairs  

M240 Scaife Hall 
412-648-8957 
khan@pitt.edu  

Patrick Pagano, PhD 
Assistant Dean for Graduate Studies 
pagano@pitt.edu  

Arjumand Ghazi, PhD 
Assistant Dean for Graduate Studies 
ghazia@pitt.edu  

Deepti Ramadoss, PhD 
Director 

M240 Scaife Hall  
412-383-5246 
deepti.ramadoss@pitt.edu  

Lauren Zielinski 
Associate Director for Student Affairs 

M240 Scaife Hall 
lez26@pitt.edu   

Christy Kohser 
Recruitment and Admissions Manager 
412-383-4880 
chk127@pitt.edu 
 

Natalia Guimaraes 
Career Service Specialist 
Natalia.Guimaraes@pitt.edu  

Lacey White 
Data Reporting Specialist 
lsw16@pitt.edu  

Larissa Kocelko  
Administrative Specialist  

lrk31@pitt.edu  

Rachel Garrity 
Student Appointment and Payroll Specialist 
rgh20@pitt.edu  

Megan Esquino 
Financial Assistant 
mee71@pitt.edu  

  

mailto:as1@pitt.edu
mailto:khan@pitt.edu
mailto:pagano@pitt.edu
mailto:ghazia@pitt.edu
mailto:deepti.ramadoss@pitt.edu
mailto:lez26@pitt.edu
tel:412-383-4880
mailto:chk127@pitt.edu
mailto:Natalia.Guimaraes@pitt.edu
mailto:lsw16@pitt.edu
mailto:lrk31@pitt.edu
mailto:rgh20@pitt.edu
mailto:mee71@pitt.edu


 

15 
 

 

Appendices 
Appendix A: Master of Science in Medical Education Plan of Study  

Appendix B: Certificate in Medical Education Plan of Study  

Appendix C: ICRE Academic Integrity Pledge 

Appendix D: ICRE Academic Integrity Violation Form 

Appendix E: Student Obligations 

Appendix F: Faculty Obligations 

Appendix G: University Policies and Guidelines for Graduate Students 

Appendix H: University Resources



 

16 

 

Appendix A: Master of Science in  
Medical Education Plan of Study 
Students must successfully complete the required courses plus additional elective courses, 
selected with the student’s advisor, which are necessary to earn the Master of Science in Medical 
Education. 

REQUIRED COURSES 

Course Code Course Title Credits Course Director(s) Term Notes 

MEDEDU 2005 Computer Methods 
in Clinical Research 

1 Scott Rothenberger Summer  

MEDEDU 2010 Clinical Research 
Methods 

3 Gretchen White 
Cristina Murray-Krezan 
Kenneth Smith 

Summer  

MEDEDU 2020 Biostatistics 4 Joyce Chang  
Jonathan Yabes 

Summer  

MEDEDU 2040 Measurement in 
Clinical Research 

1 Galen Switzer 

Jackie Rankine 

Summer  

MEDEDU 2080 Master’s Thesis 
Research 

1-3 Sarah Merriam Any 
term 

See thesis 
forms in ICRE 
Student Portal 

MEDEDU 2100 Enhancing Teaching 
Skills  

2 Stephanie Maximous 
Sarah Merriam  

Fall  

MEDEDU 2111 Fundamentals of 
Adult Learning Part I 

1 Bob Arnold 
Melissa McNeil  
Jennifer Corbelli 

Spring  

MEDEDU 2120 Professional 
Development 

1 Gabriella Gosman 
Erika Friehling 
Richard Saladino 

Summer  

MEDEDU 2125 Assessment of 
Medical Learners 

1 Mike Elnicki  
Gabriella Gosman 
Melinda Hamilton 

Fall  

MEDEDU 2130 Curriculum 
Development 

1 Melissa McNeil 
Deborah DiNardo 

Summer  

MEDEDU 2140 Scientific Writing 
and Presentation 
Skills 

1 Carla Spagnoletti 
Gretchen White 

Spring  
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ELECTIVE COURSES 

Course Code Course Title Credits Course Director(s) Term Notes 

MEDEDU 2085 Medical Education 
Independent Study 

1-2 Sarah Merriam Any 
term 

Form required; 
available in 
ICRE Student 
Portal. 

MEDEDU 2101 Enhancing 
Education Research 
Skills 

1 Carla Spagnoletti 

Tanya Nikiforova 

Fall  

MEDEDU 2131 Helping Learners 
Learn: Remediation 
and Support in 
Health Sciences 
Education 

1 Melissa McNeil Fall  

MEDEDU 2150 Management of 
Educational 
Programs 

1 Alda Maria Gonzaga 
Anna Donovan 

Spring  

MEDEDU 2170 
 

Making the Most of 
Mentoring 
 

1 
 

 
Erika Friehling 

Traci Kazmerski 

 
Fall 
 

 

 

MEDEDU 2185 Strategic 
Leadership in 
Academic Medicine 

1 Sarah Merriam 
Thomas Radomski  

Fall   

MEDEDU 2201 Teaching 
Practicum: 
Outpatient Teaching 

1 Carla Spagnoletti Any 
term 

Form required: 
available in 
ICRE Student 
Portal  

MEDEDU 2202 Teaching 
Practicum: 
Inpatient Teaching 

1 Carla Spagnoletti Any 
term 

Form required: 
available in 
ICRE Student 
Portal 

MEDEDU 2203 Teaching 
Practicum: 
Classroom 
Teaching 

1 Carla Spagnoletti Any 
term 

Form required: 
available in 
ICRE Student 
Portal 

MEDEDU 2211 Teaching Clinical 
Reasoning 

1 Eliana Bonifacino 
Casey McQuade 

Summer  

MEDEDU 2221 Applying Quality 
Improvement 
Methods in the 
Clinical Context 

1 Allison Dekosky 
Benjamin Sprague 

Fall  

MEDEDU 2250 Teaching 
Communication 
Skills 

2 Rene Claxton  
Sarah Spinella 
Brianna Rossiter 

Fall  
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Course Code Course Title Credits Course Director(s) Term Notes 

Eva Reitschuler-Cross 

MEDEDU 2360 Current Topics in 
Medical Education 
Research – A 
Seminar Series 

1-2 Sarah Merriam  
Julie Childers 

Any 
term 

Form required: 
available in 
ICRE Student 
Portal 

MEDEDU 2325 Fundamentals of 
Adult Learning  Part 
II 

1 Bob Arnold 
Melissa McNeil  
Jennifer Corbelli 

Spring  

CLRES 2045 Survey Design and  
Data Analysis 

1 Lan Yu 
Janel Hanmer 

Fall/ 
Spring 

 

CLRES 2076 Introduction to 
Grant Writing 

1 Bruce Rollman Spring  

CLRES 2300 Introduction to 
Systematic Reviews 
and Meta-Analyses 

1 Nader Shaikh  Fall  

CLRES 2400 Qualitative 
Research Methods 
I: Theory and Design 

1 Marie Norman  
Megan Hamm 

Fall  

CLRES 2401 Qualitative 
Research Methods 
II: Applications 

1 Marie Norman  
Megan Hamm 

Spring  

CLRES 2601 Principles and 
Practices in 
Palliative Care Part I 

1 Rene Claxton Summer  
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Appendix B: Certificate in Medical Education  
Plan of Study 

Students must complete 15 credits; the majority of these credits (minimum of 9) must be Medical 
Education courses. All courses must be approved by the Advisor. 

CORE COURSES 

 

  

Course Code Course Title Credits Course Director(s) Term Notes 

MEDEDU 2010 Clinical Research 
Methods 

3 Gretchen White 

Cristina Murray-
Krezan 

Kenneth Smith 

Summer  

MEDEDU 2020 Biostatistics 4 Joyce Chang  

Jonathan Yabes 

Summer  

MEDEDU 2100 Enhancing Teaching 
Skills for the Clinician 
Educator 

2 Stephanie Maximous 

Sarah Merriam 

Fall  

MEDEDU 2111 Fundamentals of Adult 
Learning Part I 

1 Bob Arnold 

Melissa McNeil  
Jennifer Corbelli 

Spring  

MEDEDU 2120 Professional 
Development 

1 Gabrielle Gosman 

Erika Friehling 

Richard Saladino 

Summer  

MEDEDU 2130 Curriculum Development 1 Melissa McNeil 

Deborah DiNardo 

Summer  

MEDEDU 2140 Scientific Writing and 
Presentation Skills 

1 Carla Spagnoletti 

Gretchen White 

Spring  
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ELECTIVE COURSES 

Course Code Course Title Credits Course Director(s) Term Notes 

MEDEDU 2005 Computer Methods in 
Clinical Research 

1 Scott Rothenberger Summer  

MEDEDU 2040 Measurement in Clinical 
Research 

1 Galen Switzer 
Jackie Rankine 

Summer  

MEDEDU 2080 Master’s Thesis Research 1-3 Sarah Merriam Any 
term 

Form 
required: 
available in 
ICRE 
Student 
Portal 

MEDEDU 2101 Enhancing Education 
Research Skills 

1 Carla Spagnoletti 

Tanya Nikiforova 

Fall  

MEDEDU 2125 Assessment of Medical 
Learners 

1 Mike Elnicki  
Gabrielle Gosman 

Malinda Hamilton 

Fall  

MEDEDU 2131 Helping Learners Learn: 
Remediation and Support 
in Health Sciences 
Education 

1 Melissa McNeil Fall  

MEDEDU 2150 Management of 
Educational Programs 

1 Alda Maria Gonzaga 

Anna Donovan 

Spring  

MEDEDU 2360 Current Topics in 
Teaching and Learning – 
A Seminar Series 

1-2 Gretchen Shelesky Any 
term 

Form 
required: 
available in 
ICRE 
Student 
Portal  

MEDEDU 2170 Making the Most of 
Mentoring 

1 Melissa McNeil 

Erika Friehling 

Fall  

 

MEDEDU 2201 Teaching Practicum: 
Outpatient Teaching 

1 Carla Spagnoletti Any 
term 

Form 
required: 
available in 
ICRE 
Student 
Portal  

MEDEDU 2202 Teaching Practicum: 
Inpatient Teaching 

1 Carla Spagnoletti Any 
term 

Form 
required: 
available in 
ICRE 
Student 
Portal 
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Course Code Course Title Credits Course Director(s) Term Notes 

MEDEDU 2203 Teaching Practicum: 
Classroom Teaching 

1 Carla Spagnoletti Any 
term 

Form 
required: 
available in 
ICRE 
Student 
Portal  

MEDEDU 2230 Innovative Teaching 
Strategies 

2 JB McGee Spring Offered 
during even 
years only 

MEDEDU 2250 Teaching 
Communication Skills 

2 Rene Claxton Fall  

MEDEDU 2325 Fundamentals of Adult 
Learning  Part II 

1 Bob Arnold 

Melissa McNeil  

Jennifer Corbelli 

Spring  

 

CLRES 2045 Survey Design and Data 
Analysis 

1 Lan Yu 

Janel Hanmer 

Fall/ 
Spring 

 

CLRES 2076 Introduction to Grant 
Writing 

1 Bruce Rollman Spring  

CLRES 2077 Strategic Leadership in 
Academic Medicine 

1 Sarah Merriam 

Thomas Radomski 

Fall  

CLRES 2300 Introduction to 
Systematic Reviews and 
Meta-Analyses 

1 Nader Shaikh  Fall  

CLRES 2400 Qualitative Research 
Methods I: Theory and 
Design 

1 Marie Norman 

Megan Hamm 

Spring  

CLRES 2601 Principles and Practices 
in Palliative Care Part I 

1 Rene Claxton Summer  

CLRES 2602 Principles and Practices 
in Palliative Care Part II 

1 Rene Claxton Fall  
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Appendix C: ICRE Academic Integrity Pledge 
 

ICRE Academic Integrity and Code of Professionalism Pledge 

 

Student Obligations: 

1. Students should recognize their responsibility to uphold the ICRE Honor Code and Code of 
Professionalism (provided to you at Orientation, and included the student handbook 
available to all students online) and the academic policies for each course presented on 
the first day of class. If a student does not understand or disagrees with any of these 
policies, it is their responsibility to meet with the course instructor and, if needed, ICRE 
Director of Academic Programs. 

2. Each student is required to sign the ICRE Academic Integrity and Code of Professionalism 
Pledge at Orientation. If a student does not sign and return the form they will be unable to 
receive a grade for their courses and will be considered in violation of the ICRE’s Academic 
Integrity policy. 

 

I ( ), understand the ICRE’s Honor Code, Code of Professionalism. I 
understand that at any time I may request copies of the ICRE’s Academic Integrity policies and 
procedures. By signing my name, I agree that I will uphold these policies and promote the integrity 
of the ICRE and the University of Pittsburgh. 

 

Student Signature:  ________________________________________ 

Date: _____________  
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Appendix D: ICRE Academic Integrity  
Violation Reporting Procedure 

Provide written notification to student that you suspect they has violated the academic integrity 
code and that an instructor-student meeting needs to be held. 

You and the Director of Academic Programs will meet with the student and discuss the suspected 
violation. During this meeting the instructor will inform the student of the reasons he/she suspects 
a violation has occurred (please note that the instructor is under no obligation at this time to reveal 
the identities of any third-party individuals who may have reported the allegation or provided any 
information about the allegation). 

Following the instructor-student meeting, one option will be pursued: 

If the instructor and Director believe the allegation is not supported by facts and after discussion 
with the student believes there was no violation, it will be dismissed and the student will be notified 
at the end of the meeting. Documentation of the meeting will be added to the students’ official file. 

If the instructor and Director still believes that an offense has occurred, they should: 

Contact the ICRE Academic Integrity Committee and provide all facts pertaining to the allegation. 
Notify the Committee of the proposed sanctions for the accused student. 

The Committee will discuss the case and one option will be pursued: 

The Committee agrees that a violation has occurred and supports the proposed sanctions. 

The Committee do not believe a violation has occurred or do not agree with the proposed 
sanctions. The Committee will convene a meeting with the instructor and Director. 

Schedule a follow-up meeting with the student. During this meeting, the instructor will indicate to 
the student the sanction for the violation. 

If the student agrees with the conclusion and sanction, the instructor and student will complete an 
‘Academic Integrity Violation Report’ form. This form will be added to their student file. 

If the student disagrees with the conclusion and/or sanction, the instructor will schedule a meeting 
with the ICRE Academic Integrity Committee, the student and the instructor. A copy of the 
‘Academic Integrity Violation Report’ and any background on the case will be given the Committee 
prior to the meeting for review. If the student disagrees with the finding after meeting, the case will 
then be sent to the School of Medicine Graduate Studies Office and will follow their course of 
action. 

If an accused student fails to respond to the instructor to schedule a meeting in a reasonable 
period of time, the student will receive a finding of ‘responsible for violation of academic integrity’ 
and the instructor will apply their sanctions/punishment and inform the student of actions taken. 
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Appendix E: Student Obligations 
A student has an obligation to exhibit honesty and to respect the ethical standards of the 
profession in carrying out their academic assignments. Without limiting the application of this 
principle, a student may be found to have violated this obligation if he or she: 

• Refers during an academic evaluation to materials or sources, or employs devices, not 
authorized by the faculty member. 

• Provides assistance during an academic evaluation to another person in a manner not 
authorized by the faculty member. 

• Receives assistance during an academic evaluation from another person in a manner not 
authorized by the faculty member. 

• Engages in unauthorized possession, buying, selling, obtaining, or use of any materials 
intended to be used as an instrument of academic evaluation in advance of its administration. 

• Acts as a substitute for another person in any academic evaluation process. 
• Utilizes a substitute in any academic evaluation proceeding. 
• Practices any form of deceit in an academic evaluation proceeding. 
• Depends on the aid of others in a manner expressly prohibited by the faculty member, in the 

research, preparation, creation, writing, performing, or publication of work to be submitted for 
academic credit or evaluation. 

• Provides aid to another person, knowing such aid is expressly prohibited by the instructor, in 
the research, preparation, creation, writing, performing, or publication of work to be submitted 
for academic credit or evaluation. 

• Presents as one's own, for academic evaluation, the ideas, representations, or words of 
another person or persons without customary and proper acknowledgment of sources. 

• Submits the work of another person in a manner which represents the work to be one's own. 
• Knowingly permits one's work to be submitted by another person without the faculty member's 

authorization. 
• Attempts to influence or change one's academic evaluation, grade, or record for reasons other 

than achievement or merit. 
• Engages, during a class (or examination) session in which one is a student, in conduct which is 

so disruptive as to infringe upon the rights of the faculty member or fellow students. 
• Fails to cooperate, if called upon, in the investigation or disposition of any allegation of 

dishonesty pertaining to another student. 

 

Adapted from the University of Pittsburgh’s Suggested Student Code of Conduct. 

https://www.studentaffairs.pitt.edu/conduct/
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Appendix F: Faculty Obligations 
A faculty member accepts an obligation, in relation to their students, to discharge their duties in a 
fair and conscientious manner in accordance with the ethical standards generally recognized 
within the academic populace (as well as those of the profession). 

Without limiting the application of the above principle, members of the faculty are also expected 
(except in cases of illness or other compelling circumstance) to conduct themselves in a 
professional manner, including the following: 

• To meet their classes when scheduled. 
• To be available at reasonable times for appointments with students, and to keep such 

appointments. 
• To make appropriate preparation for classes and other meetings. 
• To base all academic evaluations upon good-faith professional judgment. 
• To describe to students, within the period in which a student may add and drop a course, the 

general content and objectives of a course, and the methods and standards of evaluation and 
grading. 

• Not to consider, in academic evaluation, personal factors, activities, or behavior outside the 
classroom unrelated to academic achievement. 

• To respect the confidentiality of information regarding a student contained in University 
records; and to refrain from releasing such information, except in connection with intra- 
University business, or with student consent, or as may be permitted by law. 

• Not to exploit their professional relationship with students for personal advantage; and to 
refrain from soliciting the assistance of students for personal purposes in a manner which 
infringes upon such students' freedom of choice. 

• To give appropriate recognition to contributions made by students to research, publication, 
service, or other activities. 

• To refrain from any activity which involves risk to the health and safety of a student, except with 
the student's informed consent, and, where applicable, in accordance with the University 
policy relating to the use of human subjects in experimentation. 

• To respect the dignity of students individually and collectively in the classroom and other 
academic contexts. 

 

Adapted from the University of Pittsburgh’s Faculty Handbook.   

  

http://www.provost.pitt.edu/faculty-handbook
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Appendix G: University Policies and Guidelines 
for Graduate Students 

UNIVERSITY OF PITTSBURGH CODE OF CONDUCT 

The faculty and the students of SOM recognize the importance of personal integrity and honor. To 
achieve this end, each student accepting an offer of admission to SOM will accept the obligations 
of the Honor Code/Code of Conduct and will expect to apply the code to all aspects of their 
professional life regardless of the level of training. Students and faculty of the SOM shall be honor 
bound to enforce the Honor Code/Code of Conduct and to report violations of it. The Honor 
Code/Code of Conduct emphasizes the individual's involvement in and responsibility for the 
corporate well-being of the community of the SOM. In keeping with the latter, it is incumbent upon 
every member of the community to promote the climate which this code seeks to establish. This 
involves not only counseling with fellow members of the school concerning their actions, but also 
bringing the sanctions of SOM's disciplinary procedures to bear upon those whose conduct is in 
violation of the Code. 

 
• The mission of Student Conduct is to process violations of the Student Code of Conduct. By 

processing these violations, we seek to provide a safe learning environment and 
opportunities for students to learn from their own behavior and the behavior of others. 
Student Conduct supports this mission, the values identified in the Pitt Promise, and the 
educational mission of the University of Pittsburgh by: 

o Developing, disseminating, and enforcing campus regulations 
o Providing a fair and consistent conduct process 
o Assessment as normative practice 
o Mentoring students through meaningful interactions 
o Educating students about the effects of their behavior on themselves and those 

around them 
o Promoting healthy decisions 
o Fostering safe communities both on and off campus 
o Connecting students with support services in order to encourage their personal, 

social, and academic growth 
o Collaborating with faculty, staff, students, and the campus community to manage 

and address conduct matters 
• The website of the Office of Student Affairs addresses all issues regarding student conduct. 

The link to University of Pittsburgh Student Code of Conduct and Judicial Procedures: 
https://www.studentaffairs.pitt.edu/conduct (Revised August 1, 2024). 

 

https://www.studentaffairs.pitt.edu/conduct
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ACADEMIC INTEGRITY GUIDELINES 

The most recent Academic Integrity Policy Guidelines, revised September 2005 are detailed in 
UNIVERSITY OF PITTSBURGH POLICY 02-03-02 
This document contains a set of principles which shall be applicable to each of the academic 
units* throughout the University. A student desiring information about an academic unit's specific 
procedures and the makeup of its Academic Integrity Hearing Board may obtain a copy of the 
procedures and other necessary information from the Office of the Dean, either in the academic 
unit in which they are registered or in the academic unit in which a particular course is taught.  
Additional information or guidance may be obtained from the Office of the Provost. Copies of this 
document and guidelines for academic units should be distributed by the deans to all instructional 
staff in each academic unit.  *”Academic unit” is used to refer to a college, academic unit, or 
regional campus. 
Provided here are Academic Integrity Policy Guidelines based on the 1983-86 document which was 
initially approved by the Board of Trustees on the recommendation of the University Senate 
Council.  The original document evolved from and represented careful deliberation among staff, 
Senate committees, and student leaders of the University. The purpose of this document is to 
clarify and codify the rights and responsibilities that are inherent in traditional faculty-student 
relationships and to reflect procedural modifications that were approved, effective January 1, 1989, 
by the Chancellor.   

RESEARCH INTEGRITY POLICY 

The most recent University of Pittsburgh Policy on Research Integrity, revised July 11, 2025 are 
detailed in UNIVERSITY OF PITTSBURGH POLICY RI 07 (formerly 11-01-01) 
The University of Pittsburgh seeks excellence in the discovery and dissemination of knowledge.  
Excellence in scholarship requires all members of the University community to adhere strictly to 
the highest standards of integrity with regard to research, instruction and evaluation. The principle 
of academic integrity is integral to membership in the University community. Each such member is 
deemed to recognize the value and special importance of this responsibility, which is linked to 
accepting an appointment at the University. 

 
o As scholars and citizens of the University community, all parties must be ever 

cognizant of the axiom that every increment of authority and discretion brings with it 
corollary responsibilities to colleagues, staff, students, the University as a whole, 
the community, and society at large. In addition, federal regulations impose policies 
and procedures on the University for dealing with possible misconduct in science. 
 

o All those engaged in research should be cognizant of the value to the University of 
calling attention to research misconduct, and of the importance of bona fide 
challenges in assuring and maintaining the integrity of scholarly investigation and of 
this institution. 

https://www.policy.pitt.edu/sites/default/files/Policies/Academic/Policy_AC39.pdf
https://www.policy.pitt.edu/sites/default/files/Policies/Research-Innovation/Policy_RI_07.pdf
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o Should the conduct of research or the collection or reporting of research data and 

information be challenged on the ground of misconduct, whether by a faculty 
member, student, staff member, research associate or fellow, or a person outside 
the University, the framework for resolution of the grievance shall involve the dean 
and the Research Integrity Officer working within a process of peer and 
administrative review. Throughout, responsible and honest discourse, the 
protection of academic freedom, and protection of the individual against 
unnecessary public dissemination of unproven allegations are essential ingredients 
in the process. 
 

o Research misconduct, as defined below, carries potential for serious harm to the 
University community, to the integrity of research, and to society as a whole. 
Accordingly, it is incumbent upon faculty members to exercise active leadership in 
their supervisory roles in mentoring, collaborating with, or directing junior 
colleagues, staff, or students. First, faculty must be fully cognizant of the quality of 
work being done for which they assume responsibility and, second, they must seek 
to avoid undue pressure placed upon more junior faculty, staff, or students which 
could lead to the publication or other report of any inaccurate, incomplete, or 
falsified data or information. In judging whether misconduct has occurred, it is 
important to distinguish fraud from honest error and ambiguities that are inherent in 
the process of scholarly investigation and are normally corrected by further 
research. 
 

o This policy shall be followed in responding to all allegations of research misconduct 
on the part of faculty, research associates, and staff. In the case of students 
involved in alleged misconduct, this policy shall apply in those instances where the 
research in question is supported by federal agencies or where the relevant dean 
requests that the Research Integrity Officer invoke the policy. Student matters may 
also, as appropriate, be handled under the relevant Academic Integrity Guidelines. 
 

o The procedures described below are steps in an academic peer review and fact-
finding process and are not intended or designed to represent rules of a judiciary. 
Principles of basic fairness and confidentiality shall be observed in these peer-
review procedures. Any allegations of misconduct must be treated on an individual-
case basis. 
 

o Safeguards give the individual accused of misconduct the confidence that his or her 
rights are protected and that the mere filing of an allegation of research misconduct 
will not bring the research to a halt or be the basis for other disciplinary or adverse 
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action absent other compelling reasons.  Safeguards for a complainant or a witness 
in any proceeding described in this document include protection against retaliation 
for making good- faith allegations or providing testimony, fair and objective 
procedures for the examination and resolution of the allegations, and diligence in 
protecting the position and reputation of one who makes allegations or gives 
testimony in good faith. 
 

o Both the person bringing an allegation and the one against whom the allegation is 
made in any of the procedures described below may seek the advice of the Senate 
Committee on Tenure and Academic Freedom, as may any administrator. A dean, in 
initiating any of the procedures described below, shall advise the principals that 
they may seek such advice. 
 

o The University's Research Integrity Officer, who is appointed by the Chancellor, shall 
work closely with the relevant academic administrators, inquiry panels, and 
investigative boards. In consultation with the General Counsel, he/she shall ensure 
procedural compliance with applicable law, 
government regulations, University policy, and principles of fairness in each stage of 
the proceedings set out in this policy. Academic administrators and inquiry panels 
or investigative boards shall keep the Research Integrity Officer fully informed of 
their activities and shall consult him/her as to process before making any final 
recommendations or decisions. The Research Integrity Officer shall monitor 
compliance with all procedures and time schedules described in this policy and 
shall inform the Provost of any failures to comply with such time schedules. The 
Research Integrity Officer shall not have decision-making responsibility regarding 
the substance of any allegations. He or she may, at the request of a panel or 
administrator in a research misconduct proceeding, assist in drafting the 
recommendations arrived at by that panel or administrator. The Research Integrity 
Officer shall make or supervise all relevant contacts with government agencies or 
other outside parties and shall maintain the record of all proceedings. In the case of 
short absences from the campus, the Research Integrity Officer may designate an 
Acting Research Integrity Officer. 
 

o The Provost shall have oversight responsibility to ensure compliance with the policy. 
Only the Research Integrity Officer or the Provost has the authority to modify the 
various time limits specified in the procedures. (All subsequent references to the 
number of days for particular stages in the process refer to calendar days.) 
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o Even if a respondent leaves the University before a case is resolved or does not 
participate in the proceedings, the University has a responsibility to follow the 
procedures described in this policy and reach a conclusion. 
 

o This policy shall be administered in compliance with regulations of any agency (the 
sponsoring agency) sponsoring the research in question and shall be subject to 
appropriate modifications, if necessary.  

GRADUATE STUDENT PARENTAL ACCOMMODATIONS GUIDELINES  

Consistent with the University’s efforts to strive to support academic-personal life balance, the 
University believes it is important to provide accommodation for graduate students who become 
new parents, whether by childbirth or adoption, so that they may contribute to their family 
responsibilities while continuing to make progress towards their degree. This practice will help 
develop students who can successfully integrate their academic and personal pursuits. In 
recognition of the challenges of balancing the demands of graduate study and parenting a new 
child, these guidelines aim to improve the academic environment for student parents. The 
Graduate Student Parental Accommodation Guidelines assist graduate students immediately 
following the birth or adoption of a young child. The purpose of these guidelines is to make it 
possible for a student to maintain registered full-time student status, along with all the benefits of 
such status, while facilitating the return to full participation in courses, research and teaching 

The Parental Accommodation Guidelines apply only to full-time students enrolled in graduate 
programs who are in good academic standing and who are making satisfactory progress toward 
completion of a graduate degree. These guidelines do not cover students in professional programs. 
Students must have completed at least one full-time semester of their degree program to become 
eligible for coverage under these guidelines. The guidelines cover the situation of students who 
experience a childbirth, who adopt a child who is unable to be enrolled in full-day public school 
due to age or other developmental reasons, or who is a partner of someone who has experienced a 
childbirth or an adoption for whom the student has parental responsibilities. These eligibility 
requirements cover all provisions of the guidelines. 

All eligible students will be granted a Parental Accommodation Period six weeks immediately 
following the birth of a child or the adoption of a child for whom the student has parental 
responsibilities.  

• During this period of accommodation, the student will continue to be enrolled as a full-time 
student. Because the student remains enrolled as a full-time student and continues to pay 
tuition, this is not a formal Leave of Absence. It is instead a modification of deadlines and 
academic expectations to accommodate the student’s new parental responsibilities.  

• The student will be able to postpone completion of course assignments, examinations, 
academic milestones and other academic requirements for the six-week Accommodation 
Period.  
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• The Accommodation Period does not extend the University’s academic Statute of 
Limitations.   

• Because the Accommodation Period needs to be tailored to the student’s individual 
circumstances and the timing of the student’s academic responsibilities, the student 
should consult in advance with their research advisor, program advisor, or SOM Graduate 
Studies Office about how the student will meet academic goals and requirements. The 
student is responsible for ensuring that this consultation takes place as far in advance of 
the Accommodation Period as possible.  

• Students enrolled in programs characterized by sequential courses must anticipate 
potential consequences associated with accommodation, and in consultation with their 
advisor, plan how best to complete their program following the Accommodation Period.   

• The student must complete the accommodation period within six weeks of their child’s 
birth or adoption. The student may not divide the period of parental accommodation for use 
past this time limit.  

• If both parents are eligible graduate students, both may take the six-week accommodation 
period.  

• The total accommodation period for each birth or adoption is limited to six weeks; in the 
event of a multiple birth or adoption, the length of the accommodation period is limited to 
six weeks.  

• After the end of the Parental Accommodation Period, students are expected to return to 
graduate study and resume progress toward completing their degrees.  

• Faculty are encouraged to remain flexible in their expectations of students who become 
new parents, so that students can meet the demands of graduate study while they face new 
demands in their parental roles.  

Nothing in these guidelines can or should replace communication and cooperation between 
students and advisors, and the good-faith efforts of both to accommodate the birth or adoption 
of a child. It is the intent of these guidelines to reinforce the importance of that cooperation and 
to provide support to make that accommodation possible. 

Special Notice to International Students: Students who are attending the University of Pittsburgh 
with a F-1 student visa or J-1 Exchange Visitor visa are strongly encouraged to consult in advance 
with the Office of International Studies about their plans during the period of Parental 
Accommodation. 

BIAS/MISTREATMENT 

The University of Pittsburgh School of Medicine is committed to supporting our students and 
fostering an environment that is free of bias, discrimination, mistreatment, and harassment in the 
classroom and in the broader university community. If you feel you have been mistreated/harassed, 
or subjected to discrimination or bias, you should report it, confidentially or anonymously, through 
the Office of the Learning Environment (https://www.ole.pitt.edu/). 

 

https://www.ole.pitt.edu/
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OFFICE OF THE LEARNING ENVIRONMENT (OLE) - https://www.ole.pitt.edu/ 
The Office of the Learning Environment supports all UPSOM students, including over 1,000 medical 
and graduate students, by helping educators create a safe, respectful, and supportive experience in 
classroom, clinical, and research.   

 
SCHOOL OF MEDICINE OMBUDS OFFICE - https://www.medschool.pitt.edu/ombuds-office 
The Ombuds Office provides a safe, welcoming, confidential, and unbiased setting for students to 
relay their concerns and explore options available to them for informal resolution within the School 
of Medicine.  Students may contact the Ombuds Office to discuss difficulties that have been 
unresolved elsewhere (such as the Offices of the Learning Environment, the Office of Graduate 
Studies, or your graduate program leadership) or directly if for any reason they are fearful, 
embarrassed, or unwilling to contact those offices. 

 
Ombuds team members will help to identify new opportunities for systemic change and may serve 
as a conduit for students to bring meaningful suggestions for ways to improve the school. 

TITLE IX 

Title IX is landmark federal civil rights legislation that prohibits sex discrimination in education. Title 
IX includes sexual harassment, gender-based discrimination, and sexual violence. It encompasses 
attempted or completed rape or sexual assault, as well as sexual harassment, stalking, voyeurism, 
exhibitionism, verbal or physical sexuality-based threats or abuse, and intimate partner violence. 
The Title IX Office at Pitt is here to answer questions and assist any member of the campus 
community.  Title IX protects all members of the University community: students, staff and faculty 
from sexual or gender-based misconduct, including discrimination, harassment, and assault. For 
more information about Title IX, please visit their website at https://www.policy.pitt.edu/cs-27-title-
ix-policy  

 

BIOMEDICAL GRADUATE STUDENT ASSOCIATION 

The Biomedical Graduate Student Association (BGSA) is an organization which represents all 
graduate students in the School of Medicine. Its purpose is to foster academic and social 
interactions among graduate students within training programs and with other members of the 
University community. It functions as a support network for all biomedical graduate students, and 
facilitates communication between students, faculty, and administration.  Please go to our website 
for up-to-date information and a calendar of events – BGSA Website Link 
 
GRADUATE STUDENT UNIONIZATION - https://www.gradstudentunionization.pitt.edu/ 
This is the primary resource for graduate students to view updates on the new graduate student 
unionization at the University of Pittsburgh 

https://www.ole.pitt.edu/
https://www.medschool.pitt.edu/ombuds-office
https://www.policy.pitt.edu/cs-27-title-ix-policy
https://www.policy.pitt.edu/cs-27-title-ix-policy
https://sites.google.com/view/bgsa-pitt/home?authuser=0&fbclid=PAZXh0bgNhZW0CMTEAAadvauyhBYcuRbnigT2kJwPbrqPWlBu6EsPA7w_KQWvgHlnnhzrIS_bFz-6JJg_aem_mUA-ZJHXlVuhxItOyeok_g
https://www.gradstudentunionization.pitt.edu/
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DRUG AND ALCOHOL POLICIES AND RESOURCES 

The University of Pittsburgh prohibits the unlawful manufacture, distribution, dispensation, 
possession, or use of a controlled substance on University property or as part of any University 
activity. Faculty, staff, and students of the University must also comply with the laws of the 
Commonwealth of Pennsylvania on the possession and consumption of alcohol.   

 
Violation of this policy will result in disciplinary action, including, but not limited to a warning, 
written reprimand, suspension (with or without pay), dismissal, expulsion, and/or mandatory 
participation and successful completion of a drug abuse assistance or rehabilitation program 
approved by an appropriate health or law enforcement agency. 

 
Any University employee paid from federally funded grants or contracts, or any student participating 
in any federally funded or guaranteed Student Loan Program, must notify the University of any 
criminal drug statute conviction for a violation occurring at the University while engaged in 
University activities. 

 
An important step in overcoming any problem is to know where to turn for assistance. Information, 
counseling, and treatment for alcohol and/or drug problems is available through resources in the 
community and costs may be covered by health care benefits. Confidential support services are 
available for those with abuse problems who individually pursue treatment and counseling. Some 
of those resources include: 

University of Pittsburgh Student Health Service 
Wellness Center 
Nordenberg Hall 
119 University Place 
Pittsburgh, PA 15260 
412-383-1800 
https://www.studentaffairs.pitt.edu/student-health-services  

 
University of Pittsburgh Counseling Center 
Wellness Center 
Nordenberg Hall 
119 University Place 
Pittsburgh, PA 15260 
412-648-7930 
https://www.studentaffairs.pitt.edu/counseling  

    
  Gateway Rehabilitation Center 
   19 locations in southwest Pennsylvania 
   800-472-1177 

Mercy Behavioral Health Center 

https://www.studentaffairs.pitt.edu/student-health-services
https://www.studentaffairs.pitt.edu/counseling
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   264 South 9th Street 
   Pittsburgh, PA 15203-1263 
   877-637-2924 
  Western Psychiatric Institute & Clinic 
   3811 O’Hara Street 
   Pittsburgh, PA 15213 
   412-624-2100 
 
  Allegheny County Crisis Emergency Center: 1-888-424-2287 
    

AA (Alcoholics Anonymous): 24 hour hotline (412-471-7472); both  crisis and long-term 
help for individuals with alcohol problems 

 
NA (Narcotics Anonymous): 24 hour hotline (412-391-5247); both crisis and long-term help 
and support for individuals with problems resulting from drug abuse other than alcohol 

  



 

35 

 

Appendix H: University Resources 
o Graduate Student Resources - https://www.gradstudies.pitt.edu/ 

 
o Health Sciences Library System - https://www.hsls.pitt.edu/ 

 
o Office of Academic Career Development (OACD), Health Sciences - 

https://www.oacd.health.pitt.edu/ 
 

 The Office of Academic Career Development is dedicated to providing professionals in 
the schools of the health sciences with the tools, resources, and support they need to 
achieve their full potential as leaders in biomedical research, education, and clinical 
practice.  The OACD supports graduate and medical students, postdoctoral fellows, 
residents, clinical fellows, and faculty, potentiating career excellence at all levels. 

 
o Panther Central - https://www.pc.pitt.edu/ 
 
o Pitt’s Information Technology - https://www.technology.pitt.edu/  

 Accounts are automatically created for students. You can activate your University 
Computing Accounts through an online account activation tool at My Pitt (my.pitt.edu). 
Account usernames are used as University email addresses. A University username 
with the @pitt.edu designation is the official email address for University students and 
employees. 
 

 All students, faculty, and staff have unlimited cloud storage space through pitt.box.com 
(in My Pitt). 
 

 Students are able to print documents by various means. See the info page from the IT 
website https://services.pitt.edu/TDClient/33/Portal/KB/ArticleDet?ID=145. 

 
o Parking - https://www.pts.pitt.edu/ 

 City parking permits may be obtained by city residents from the Parking Authority 
located at 232 Boulevard of the Allies. Permits cost $20 per annum (check or money 
order) and you must supply your driver’s license, vehicle registration, and proof of 
residency (utility bill with name and city address). 
 

 Information regarding daily parking and monthly permits is available on the University 
Parking, Transportation & Services website 
 

 Parking permits for the UPMC Towerview Garage may be available for a monthly fee. 
Apply in person at the UPMC Parking Operations Office. 

 
o Pittsburgh Regional Transit (PRT) - https://www.rideprt.org/schedule-finder/ 

 All University of Pittsburgh students, staff and faculty may ride all Pittsburgh Regional 
Transit buses, trolleys and inclines within Allegheny County FARE-FREE 24 hours a day, 

https://www.gradstudies.pitt.edu/
https://www.hsls.pitt.edu/
https://www.oacd.health.pitt.edu/
https://www.pc.pitt.edu/
https://www.technology.pitt.edu/
https://services.pitt.edu/TDClient/33/Portal/KB/ArticleDet?ID=145
https://www.pts.pitt.edu/
https://www.rideprt.org/schedule-finder/
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seven days a week, 365 days a year using the Port Authority ready2ride app (instructions 
on downloading and using the app can be found here - https://www.pc.pitt.edu/prt-
launches-ready2ride-app).   

 
o University Shuttle Services - https://www.pts.pitt.edu/mobility/shuttle-services 

 Ride Systems GPS (http://pittshuttles.com/routes) provides transit riders with next bus 
times by smartphone applications. Find stops and scheduled arrival times for your 
desired route. 

 
o SafeRider - https://www.pts.pitt.edu/mobility/shuttle-services/saferider 

 This service provides complimentary transportation from 9:00 pm to 3:00 am when 
special non-emergency needs arise for Pitt students, faculty, and staff. 

 You can request SafeRider from your phone with the TransLoc ap or call 412-648-2255. 
 
o Shuttle Service for Passengers with Disabilities – Call 412-648-7890 to make transportation 

arrangements for passengers with disabilities 
 A van with a wheelchair/cart lift and standard passenger seating operates between the 

hours of 8:30 am and 7:00 pm, Monday through Sunday when classes are in session.  
The On-Call shuttle is also equipped with the wheelchair/cart lift service and is 
available after 7:00 pm 

 
o Bike Registration and Racks 

 Register your bike for free through Pitt’s BikeIndex.  Registering your bike deters theft, 
provides proof of ownership, and could help you recover your bike if retrieved from a 
theft - https://www.pts.pitt.edu/mobility/biking/register-your-bike. 
 

 From outdoor racks and lockers to indoor bike rooms, there are plenty of safe and 
secure bike parking options available to you.  Explore bike parking maps and learn how 
to register for a bike locker or bike room - https://www.pts.pitt.edu/mobility/biking/bike-
parking-storage.  

 
 

o POGOH - https://pogoh.com/  
 POGOH is the latest mode of transit in Pittsburgh, PA. With 50 stations and 500 bikes to 

rent, located throughout the city, POGOH provides affordable active transportation 
options for all! POGOH takes advantage of the latest advances in technology and policy 
in order to create a system that is convenient, affordable, and fun. 

 
o Student Health Services - https://www.studentaffairs.pitt.edu/student-health-services 

 The mission of Student Health Services is to provide high-quality primary health care, 
prevention, health education, and pharmacy services to enhance student living and 
learning 

 University Counseling Center - https://www.studentaffairs.pitt.edu/counseling 
 The mission of the University Counseling Center (UCC) is to create a space and provide 

high quality services that support the emotional well-being of Pitt’s student body. 
 

https://www.pc.pitt.edu/prt-launches-ready2ride-app
https://www.pc.pitt.edu/prt-launches-ready2ride-app
https://www.pts.pitt.edu/mobility/shuttle-services
https://www.pts.pitt.edu/mobility/shuttle-services/saferider
https://www.pts.pitt.edu/mobility/biking/register-your-bike
https://www.pts.pitt.edu/mobility/biking/bike-parking-storage
https://www.pts.pitt.edu/mobility/biking/bike-parking-storage
https://pogoh.com/
https://www.studentaffairs.pitt.edu/student-health-services
https://www.studentaffairs.pitt.edu/counseling
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o Allegheny County Health Department - https://www.alleghenycounty.us/Services/Health-
Department 
 Free health-related screenings and immunizations are offered at the Allegheny County 

Health Department 
 
o The Mental Health Program at the School of Medicine - 

https://www.medstudentaffairs.pitt.edu/contact-us/upsom-mental-health-team-medical-and-
graduate-students-school-medicine 
 The Mental Health Program at the School of Medicine offers medical students and 

graduate students (SOM only) evaluation, treatment, and referral for a wide range of 
psychological needs.  The program is dedicated to maintaining healthy and confident 
students and is both free of charge and highly confidential.  No insurance is billed for 
services.  Students can see providers for individual psychotherapy, medication 
management, or both. 
 

 A student using the program can be assured that no information shared in treatment is 
ever available to others without expressed permission from the student.   

 All of their providers have the ability to meet virtually; most also have offices close to the 
school if a student prefers in-person appointments.  Meetings are by appointment only 

 

 

https://www.alleghenycounty.us/Services/Health-Department
https://www.alleghenycounty.us/Services/Health-Department
https://www.medstudentaffairs.pitt.edu/contact-us/upsom-mental-health-team-medical-and-graduate-students-school-medicine
https://www.medstudentaffairs.pitt.edu/contact-us/upsom-mental-health-team-medical-and-graduate-students-school-medicine
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